[image: keydocs-background-banner]



[bookmark: _Hlk65611637]
[image: ]
















Governors Allowances Policy

March 2026

Our Mission Statement 

The Mission of St. John’s Catholic Primary School is to grow and learn in the footsteps of Jesus by being: responsible, caring, prayerful, creative, independent, thoughtful, curious and respectful. We live our Mission by: 
 Ensuring that our attitudes and values are transmitted through a curriculum that is consistent with the Catholic faith 
 Delivering a curriculum that is relevant, varied, interesting, stimulating, balanced and appropriate 
 Developing policies and schemes of work which recognise that R.E. is an integral part of the curriculum 
 Developing sound teaching and effective classroom management 
 Generating a positive attitude to learning where realistic expectations of pupils and high standards of work are expected 
 Using a variety of teaching approaches that reflect the needs of individual pupils 
 Participating in projects which focus on the needs of others including local and international charities St. John’s is a Catholic voluntary aided primary school, established by the Church to serve the parishes of St. John the Baptist, Trowbridge, St. Bernadette, Westbury and St. Thomas More, Bradford-on-Avon.



























1.  Introduction

This policy statement has been developed in accordance with the Education (Governors’ Allowances) Regulations 2003. These regulations give governing bodies discretion to pay allowances, from the school’s annual budget allocation, to governors for certain expenses which they incur in carrying out their duties.

This policy is in place to ensure equality of opportunity for all members of the community to serve as governors and to set out the type of expenses that may be reimbursed from the school budget. Examples of expenses which may be approved are set out below.

From December 2024, all governors of St John’s Catholic Primary School have been entitled to claim for actual costs incurred in carrying out their duties as a governor or representative of St John’s Catholic Primary School.  Claims should be submitted to the Resources Committee for approval and will be considered on a case by case basis. Examples of allowances that would be approved are: 
· Extra costs incurred in performing governor duties due to an individual governor’s special needs or language barriers; 
· Travel costs for attending meetings or training courses on behalf of the governing body, where these are not held at the school. Mileage rate will equate to that paid to school staff in similar circumstances;
· Telephone charges, printing, photocopying, stationery, postage etc; (see note below)
· Any other justifiable allowances.

 Note: 
Governors should not generally print or photocopy lengthy documents. Where necessary governors can request printed copies of documents from the clerk to governors or the school office. Similarly, governors are generally expected to use the school’s stationery and postage resources.  
  
Governors wishing to make claims under this policy should complete a claim form (obtainable from the school office), attaching receipts where possible, and return it to the School Business Manager. The School Business Manager will present the claim to the next meeting of the Resources Committee for consideration within this policy. 
Claims will be subject to independent audit and may be investigated by the Chair of Governors (or Chair of Resources in respect of the Chair of Governors) if they appear excessive or inconsistent. 
 





Governors’ Allowances Claims Form

	Name:

	Name of School:

	Address


	Date:

	Post Code

	Claim Period:



I claim the total sum of £………… for governor expenses as detailed below.  I have attached relevant receipts to support my claim.

Signed………………………………

	
	£
	P.

	Support for a special need   e.g. Braille interpretation  
	
	

	Language support e.g. interpretation
	
	

	Travel to meetings/training courses not on school site
	
	

	Travel/subsistence to national meetings or training events
	
	

	Telephone Charges
	
	

	Postage 
	
	

	Printing/Photocopying
	
	

	Stationery
	
	

	Other (please specify)
	
	

	TOTAL EXPENSES CLAIMED
	
	



NB Please refer to the Governors’ Allowances policy if claiming for postage/printing/photocopying/stationery costs.

The completed claim form should be handed in to the school office, marked for the attention of the School Business Manager










Appendix to Governors’ Allowances Policy 
DfES Regulations: Paying Allowances to School Governors (September 2003) 

Key Messages 

· Governing bodies can continue to choose whether or not to pay allowances to governors. The Department thinks that it is good practice to pay such allowances as governors should not be out of pocket for the valuable work they do. Governors should be able to claim legitimate allowances where governing bodies have set up schemes to make such payments.

· Payments can be made for any expenditure necessarily incurred by individual governors to enable them to carry out governor duties.

· Allowances for travel cannot exceed the Inland Revenue Authorised Mileage Rates. Payments of other allowances must only be made on provision of a receipt. The amount to be paid should be determined by the governing body and be limited to the amount shown on the receipt.

· Governors cannot claim attendance allowances i.e. payment for attending meetings themselves, or for loss of earnings.

· Allowances can be paid to governors serving on temporary governing bodies, and to associate members.

· Governor allowances will continue to be paid from the school’s delegated budget.

· In schools without delegated budgets, the LA may pay governor allowances.


The Education (Governors’ Allowances) Regulations 2003 are available from The Stationery Office (ISBN 0-11-045135-X) or on the Stationery Office’s website at:
https://www.legislation.gov.uk/uksi/2003/523/introduction/made

Guidance on the regulations can be found at:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/270783/school_governance_regulations_2013_departmental_advice.pdf






This policy has been approved and adopted by the Governing Body on: 10th March 2026
 
 
 
[image: ]Head teacher : 
 
 
Signed
 
[image: ]Chair of Governors : 
 
 
Signed 
 
 
	Review cycle: 
	Annually

	Next review due: 
	March 2027
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